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M HCHO0/Ib30BaHHA MOAAeJIbHBIX JOKYMEHTOB B
MYHHIHIAJIbHOM 0I0IKEeTHOM JOIIKOIbHOM 00pa30BaTe/IbHOM YUpeKIeHHH
ropoaa PocroBa-na-/lony «/lerckmii cag Ne 75»

Hacrosmee IlonoxeHue pa3paboTaHo B HeNIX HEJAOMYHICHHS COCTaBJICHHS
HeO(HULUATBHOI OTYETHOCTH U UCIIONB30BAHHS MOAENBHBIX J0KyMeHTOB B MBJIOY Ne 75"
(nanee - YupexaeHHe), B COOTBETCTBUM CO cTatheil 13.3 MemepaibHOro 3akosHa or 25
nexabps 2008 roga Ne 273-®3 «O npoTHBOAEHCTBUN KOPPY LA,

B ciyuyae u3sMeHeHHs 3aKOHOJATeNbcTBa Poccuiickolt Penepanuy, peryaMpyromero
copepkanue Hactosmiero Ilomoxenus, B [Tonoxenne HeMEMIEHHO JOKHEI OBITh BHECEHBHI
COOTBETCTBYIOLIHE IIOIIPABKY U TOTIOTHEHHMS.

1. O6mue moJioKeHus

1.1. Ordyer — 3TO MHMCEMEHHOE WM YCTHOE COOGILICHHE MO KOHKPETHOMY BOIIPOCY,
KOTOpO€ OCHOBAHO Ha JOKyMEHTAJIbHBIX JaHHEBIX.

1.2, «JlOKyMEHT»-IOKyMEHT, CO3JaHHBI TOCYIapPCTBEHHBIM OpraHOM, OPraHOM
MECTHOTO CaMOYNpPAaBICHUA, IOPUIMYCCKUM HIM (GU3MYECKHM JIHIOM, O(QOPMIECHHEIH B
YCTaHOBJICHHOM IIOPAJKE U BKIIOYEHHBIN B IoKyMeHTO000poT I'KY Ilentp «IIpeomoneHuen;

1.3.«JloxymenTHpOBaHHE» - bUKCalUs MHGOPMAIMY HA MaTepUaIbHBIX HOCUTEIAX B
YCTaHOBJIIEHHOM IIOPSIIKE;

1.4. TIoanMMHHOCTE JOKYMEHTOB YCTAaHABIMBAETCS IMyTeM IIPOBEPKH IOMIMHHOCTH
TOMHKCEN JOKHOCTHBIX JIML| K COOTBETCTBHSA COCTABICHHSA JOKYMEHTOB JJaTaM OTPaKeHHUs
B HUX omepanui, nHpopmanuu, hakroB U.T.1.

2. Tlopsnoxk neficTBHil P 06HAPYKEHHUH HCIO/Ib30BAHHAS TMOAIEIbHBIX AOKYMEHTOB H
COCTaBJICHHS HeO(PHIHATBbHOMN 0TYETHOCTH

2.1.Ilpu oGHapy>KEeHHH COCTaBIEHUS HEO(QHUIMATIBHON OTUYETHOCTH JOMKHOCTHEIE JuIa, B
Ib{ TIOTHOMOYHS B COOTBETCTBHHU C JO/DKHOCTHBIMM OOSI3aHHOCTSIMHM BXOIMT IIOATOTOBKA,
COCTaBIICHHE, TMPEICTABICHHEC U HANpaBICHUE  OTYETHOCTH HECYT MEPCOHATHHYIO
OTBETCTBEHHOCTb 32 COCTaBICHME HEODUIMATBHON OTYETHOCTH M HCIIOIBb30BaAHHS
IIOJIE€JIBHBIX JOKYMEHTOB,



2.2.JIOIKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a COCTaBJICHHE JOKYMECHTOB IIO CBOEMY
HAIIPaBICHUIO JEATENHHOCTH, HEOOXOAMMO BECTH HEMOCPEACTBEHHBIM KOHTPOIb H
PETYIIAPHO OCYIIECTBIATH IPOBEAEHUE IPOBEPOK HA MpeaMET MOJIHHHOCTH JOKYMCHTOB,
oOpasyromuxcs y CHEUAINCTOB (PabOTHMKOB) YUPEKICHHS, HAXOMIIMXCA y HEIo B
IIPSIMOM IMOAYMHEHHUU.

23IIpu TpoOBeNeHWH IIPOBEPOK  YYUTHIBaTh, YTO  IOMIMHHOCTE  JIOKyMCHTOB
yCTAaHABNUBAETCA IyTEM MPOBEPKH PEANbHOCTH HMEIOMMXCA B HUX IOAMHUCEH
JOJDKHOCTHEIX JIMI[T M COOTBETCTBUS COCTABIIEHUs JOKYMEHTOB JaraM OTpPaXXCHHUSI B HHX
orepaiuii, “HGOpPMaIy, GaKToB U T.J.

ITpu uTeHMM JOKYMEHTOB, I1OCJIE YCTAHOBJIECHUS UX MOATMHHOCTHU, NPOBEPATH JOKYMCHTHI
II0 CYIIECTBY, TO €CTh C TOYKU 3PEHHsS HOCTOBEPHOCTH, 3aKOHHOCTH OTPaXCHHBIX B HHX
XO3SAMCTBEHHBIX omepanuii, uHGopmanuy, pakTax U T. 1.

2.4. JIoCTOBEPHOCTh omepanuii, 3ahUKCUPOBaHHEIX B JIOKyMEHTaX, IPOBEPSETCS U3y4EHUEM

9TUX ¥ B3aWUMOCBI3aHHBIX C HUMH JTOKYMEHTOB, OIIPOCOM COOTBETCTBYIOIINX NO/DKHOCTHBIX - &

JIAIl, OCMOTPOM OOBEKTOB B HAarype M T.J. 3aKOHHOCTh OTPaXEHHBIX B JIOKYMEHTaX
omepalvii yCTaHaBIMBAeTCA IyTeM IPOBEPKM MX COOTBETCTBHSA JCHCTBYIOIIEMY
3aKOHOJATEIbCTRY.

2.5. Ilpm BEISBIEHUHM (DaKTOB WCIIOJIB30BaHUSA MIOAJIENBHBIX JIOKYMEHTOB
He3aMeINTEIFHO HMHGOPMHUPOBAaTh OUpPEKTOpa YUpEeKICHMA, a TakkKe IPUHATH
COOTBETCTBYIOIIKE MEPHI 10 HEIOMyIIEHAIO COCTaBIE€HNUA HEOOULUUAILHON OTYETHOCTH U
WCIIONIb30BaHMUS NOAEIBHBIX TOKYMEHTOB.

3. 3axaounTeIbHAA YaCTh

3.1. W3menenus u pomonHeHHS K [loNOXKEHHMIO O Mepax HEIOIYIIEHWs COCTaBJICHHS
HEeODHUIMAIEHON OTYETHOCTH M MCIIOIB30BaHUS NOANENbHEIX JOKyMeHTOB B MBJIOY Ne 75
YTBEPKIAAFOTCS IPUKA30M IO YUPEXKIECHUIO.

3.2. Cpoxk peiicTBus naHHoro IlonoxeHus1 He OrpaHAYEH.

3.3. Hacrosimee ITomoxxeHre MOXET OBITH OTMEHEHO TOJIBKO PELICHUEM 3aBEAyIOHIETO.

3.4. Hactosimee IlonmoxxeHue BCTymaeT B CHIIYy C MOMEHTa €r0 YTBEPXKICHUS U JIEHCTBYET
6eccpoyHo.

3.5. C Texcrom Hacrogmero IlomoxkeHus pabOTHUKU YUpexKIAECHUS, HEMOCPEACTBEHHO
OCYHIECTBIISIFOIINE AEATEIBHOCTH 10 COCTABICHUIO JOKYMEHTAlUU, a TAKXKE TOIKHOCTHEIE
JIla, OTBEYAIOIIMe 3a IOATOTOBKY, COCTaBJICHHE, HalpaBI€HHE OTYETHOCTHU
JOJDKHEI OBITh O3HAKOMJIEHBI TTO]T TIOJIHCh.



